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Before you f ill in this form please read the notes on the back and the VAT leaflets "Filling in your VAT return" and "Flat rate scheme
for small businesses", if you use that scheme. Fill in all boxes clearly in ink, and write 'none'where necessary. Don't put a dash or leave
any box blank. lf there are no pence write "00" in the pence column. Do not enter more than one amount in any box.

f
VAT due in this period on sales and other outputs

VAT due in this period on acquisitions lrom other
EC Member States

Total VAT due (the sum of boxes 1 and 2)

VAT reclaimed in this period on purchases and other inputs
(including acquisitions from the EC)
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Total value of all supplies of goods and related costs,
excludinq anv VAT, to other EC Member States 00

00
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DvalueTotal
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all acquisitions ot qoods and related costs,
VAT, from other EC Member States

lf you are enclosrng
a payment please

tick this box.
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and all other outputs excluding
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Notes
These notes and the VAT leaflets Filling in your VAT Return and
if appropriate F/at rate scheme for small businesseswill help you
complete this form. You may also need to refer to other VAT notices
and leaflets. You can get these by telephoning the NationalAdvice
Service on 0845 010 9000.
lf you put a minus figure in boxes 1 to 3, or are entering a sum
due to HMRC in box 4, please enclose the figure in brackets.

You may be able to correct errors in VAT Returns for the preceding
3 years by using boxes 1 and 4 on the Return for the period of
discovery. Net errors of t10,000 or less can be included in your
Return. Net errors between t10,000 and t50,000 can be included
provided they do not exceed 1% of the total value of your sales (be-
fore correction) shown in box 6. Net errors exceeding t50,000 and
those above e10,000 that exceed 1o/o of lhe box 6 amount must be
separately notified.
For further information see Notice 700145 How to corect VAT erors
and make adjustments or clalms.

- 
Please allow enougti time for payment to reaeh usby'the due date.
We suggest you allow at least 3 working days for this.
We recommend the payment methods shown at 1-3 below.
1 Direct Debit
When you enrol for VAT Online you can opt to pay by Direct Debit.
You must ensure that you have your Direct Debit Mandate in place in
advance of making your first payment.
You cannot pay by Direct Debit if you use the Annual Accounting
Scheme or make payments on account and submit quarterly returns.
2 Direct Payment
Using the lnternet, telephone banking, BACS Direct Credit or
CHAPS, provide your bank or building society with the following
information to make a Direct Payment:
. payment amount
. account name: HMRC VAT
. sort code:08-32-00
. account number: 11963155
. your VAT Registration Number.
3 At your Bank
lf your bank or building society offers this service we can send
you a book of payslips to use. Phone us on 01702 366376 or
017 02 36631 4 or email electronicpaymentteam @ hmrc.gsi. gov.uk
Take the payslip and payment to any branch of your bank.
Oth€r banks may not accept payment.
Any cheque must be drawn on your bank, and made payable to
,HM REVENUE & CUSTOMS ONLY'.

4 Post
lf you use this method, make your cheque payable to 'HM REVENUE
& CUSTOMS ONLY'followed by your VAT Registration Number and
send your return and payment to us in the envelope provided.

The envelope we have provided is for VAT payments only.
You must not include any other payments.

lf you do not have a return envelope, please send your return
and payment to:
VAT Controller
VAT Central Unit
BXs 5AT

For further payment information go to:
www.hmrc.gov.uk/howtopay.htm or phone 0845 010 9000.

tlftlr
Show the VAT due on all goods and services you
supplied in this period.

Show the VAT due (but not paid) on all goods
and related services you acquired in this period
other EC Member States.

Show the total amount of the VAT due ie the
sum of boxes 1 and 2. This is your total Output tax.

GT',-

Show the amount of VAT deductible on any
business purchases including acquisitions of goods
and related services from other EC Member States.
This is your lnput tax.

lf this ameu,rtis tmder€t;1ou need not send any
payment, nor will any repayment be made to you,
but you must still fill in this form and send it to the
VAT Central Unit.

EC TRADE ONLY

Use these boxes if you have supplied goods to or
acquired goods from another EC Member State.
lnclude related costs such as freight anC insurance
where these form part of the invoice or contract
price. The figures should exclude VAT.

You can find details of other EC Member States
in Notice 60 and i{otice 725 or on our website at
www.hmrc. gov. uk under importing/exporting and
www. uktradeinfo.com under lntrastat.

Changes to your business
You must tell the National Registration Service
about any changes in your business circumstances,
including a change of address. You can write to:

HM Revenue & Customs
lmperialHouse
77 Victoria Street
Grimsby
Lincolnshire
DN31 1DB

or go online at www.hmrc.gov.uk select'VAT'
and 'Changing your VAT registration details or
deregistering from VAT'.

HMRC O2l09

ln box 6 show the value excluding VAT of your total
outputs (supplies of goods and services). lnclude
zero rated, exempt outputs and EC supplies from
box 8.

ln box 7 show the value excluding VAT of all your
inputs (purchases of goods and services). lnclude
zero rated, exempt inputs and EC acquisitions from
box 9.
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